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2. g‘quﬁ Common Vocabulary, Sentence | 2 English: Common Vocabulary, Sentence
Structure, Grammar, letter and e-mail S;mlc(‘;gre, Grargmall‘l, letter and E-mall erFmg Usg
writing Use of Idioms and phrases & © 10}?15 .an fp rases & their meaning an
their meaning and comprehension of comprehension ol passage.
passage.
3 BIBIREIE General Studies
3.9 P rGICIRCFIERE HERTSCIA] sﬁgm Indian History with special reference to
Maharashtra
3R P EGICIBCEILGE RINEAEIR I Indian Geography with special reference to
Maharashtra
3.3 YR LT fva: TeRTE Indian Economy with special reference to
. 3 S Maharashtra
e Indian Imports — Exports
e X %ﬁ'a [dDTATA AXDIXI, e Role of Nationalise/Commercial, Co-operative,
B U dhi qiﬁl—cb—[ Rural banks in Indian Economy national
development
o IMADIY FITTLT - -
e Government Economy, Sources and application
RNRETCy ?*\SEIT, SETIRIETOT of funds - Budgets Accounts and Audit etc
$T Inflation — reasons and measures
fhacll arevarEl/9sd a6 HRU
SEIp
3.9 YN Yo LT - Indian Political System :-
.  MRITE TN U fE e Indian Polity & Constitution
e Parliament, state assembly etc.
STHIT, e State administration
¢ axte g Rural and Urban administration
o NTOY JIRIIY (URAMTHH)
TTHTOT & 3781 T3
3y EIr] geMIS]- STfae g YNardege]l | Current Affairs related to India and World,
3.8 IR T-— Environment:-

R B CICEAR R DI RUR

o TARU R fFwT4,

o NIRTE AT
YR [QR19: TTHLR]

o fIfdy gHR=T UgwUI g
TR 3T

YIIaNT] AagHTd BRNd TS ol

e Human development and environment,
e Environment friendly / Sustainable
development
e Conservation of natural resources specially
forest conservation
e Types of pollutions and environmental
disasters
Institutions engaged in  environmental
conseversation at International, National and State
Level,
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BISCIEN AR

9 ESTATYS Tl - AR el General Mental Ability :
FIBR T ITHI] RN &% 3Thal g Ques.tlons will check how fast and accurate a
PRI candidate can think.

) o a4 N Numerical Ability: Summation, Subtraction,
3R TTOTT - SXINT, dvtldlad, JUTPIR, Multiplication, Division, Decimals, Fractions,
HRITHTR, G321 , YUl g Taha] | Percentage, etc.
ER
Tw 3
foreraTett Welelia Tes (STURIETIT J SET)

Accounting

4.9 Accounting
Introduction of Book-Keeping & Accountancy
Accounting Standards, Introduction to Accounting Standards, Overview of Accounting
(Indian AS)
Standard AS 1: Disclosure of Accounting Policies, AS 2: Valuation of Inventories,
AS 3: Cash Flow Statements, AS 6: Depreciation Accounting, AS 7: Construction
Contracts , AS 9: Revenue Recognition, AS 10: Accounting for Fixed Assets/ Property, Plant
and Equipment, AS 12 : Accounting for Government Grants, AS 13: Accounting for
Investments, AS 14: Accounting for Amalgamation - Financial statements of Company-
Preparation of financial statements- Cash flow Statement (Profit and Loss Account, Balance
Sheet and Cash Flow Statement)-Profit/Loss prior to incorporation- Accounting for Bonus
Issue, Amalgamation and Reconstruction, Average Due Date and Account Current, Self-
Balancing Ledgers, AS 19 : Lease, AS 29 : Provisions, Contingent Liabilities & Contingent
Assets
Financial Statements of Not-for-Profit Organizations, Accounts from Incomplete Records,
Accounting for Special Transactions
(a) Hire purchase and instalment sale transactions
(b) Investment accounts
(c) Insurance claims for loss of stock and loss of profit. Issues in Partnership Accounts

4.2 Business Laws
The Indian Contract Act, 1872, The Negotiable Instruments Act, 1881, The Payment of Bonus
Act, 1965, The Employees’ Provident Fund and Miscellaneous Provisions Act, 1952, The
Payment of Gratuity Act, 1972, Minimum Wages act 1948, Industrial Dispute Act 1947

4.3 Company Law
The Companies Act, 2013, Preliminary, Prospectus, Share and Share capital,

4.9 Cost Accounting

Introduction to Cost Accounting, Materials, Labour, Overheads, Operating, Process and
Operation, Standard Costing, Marginal Costing, Budgets and Budgetary Control (Basics)
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4.4 Financial Management
Scope and Objectives of Financial Management, Time Value of Money, Financial Analysis
and Planning, Financing Decisions, Types of Financing, Investment Decisions, Management of
working capital, fund flow, leverages.

4.5 Income-tax
The Income-tax Act, 1961, Basic concepts, Residential status and scope of total income,
Incomes which do not form part of total income ( Sec 10), 5 Heads of income, Provisions of
Clubbing, Set-off and carry forward of losses, Deductions from gross total income,
Computation of total income and tax payable. Provisions concerning Advance tax and TDS,
Provisions for filing of return of income.

4.9 Auditing and Assurance
Auditing Concepts, Auditing and Assurance Standards, Preparation for an Audit, Internal
Control, Types of Audit, Vouching, Verification of Assets and Liabilities, Audit Report,
Special Audits Bombay local fund audit act and rules 1930.

4. Information Technology
Computer software, Data Storage, Retrievals and Data Base Management Systems, ERP, SA.
Tally

4R Double Entry System & Single Entry System of Accounting
Meaning & Fundamentals of Double Entry, Journal, Ledger Account posting, Subsidiary Book
and Cash book & Petty cash book Accounting, Preparation of Trial Balance and final accounts,
Rectifcation of Errors, bills of exchange, Maharashtra Municipal Account code 2013,

4.90 Accounting of Not-for-Profit Organizations
Accounts of Non-profit making organisation, Final Account of non-profit making
organisation, Accounting standards applicable to non-profit organisation

4.99 Bank Reconciliation Statement preparation

4.92 Depreciation Accounting

4.93 Preparation of Accounting Documents such as vouchers, cash memo, Invoice etc.

4.9% Goods and Service Tax Act 2017

4.9y Business Ethics and communication -principles of business ethics, corporate governance

and corporate social responsibility ,essentials of comuunication ,group dynamics
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