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करीताचा अÆयासĎम ” 
5. महाराÍĘ  नगरपिरषद लखेापरी©ण व लखेा सेवा 

ĢƘपिĝकांची स°ंया:-  दोन (पेपर -1 व पेपर - 2 एकिĝत)  

िवषय 
 

 ĢƘ 

सं°या 

गुण दजɕ माÁयम कालावधी ĢƘपिĝकेच े

ÎवǗप 

पेपर - 1 

मराठी  15 30 बारावी मराठी 

70 

िमिनटे 

वÎतुिनÍठ 

बहुपयɕयी  

इĐंजी 15 30 बारावी इĐंजी 

सामाÂय ªान 
15 30 पदवी मराठी व 

इĐंजी 

बौȎÁदक चाचणी 
15 30 पदवी मराठी व 

इĐंजी 

एकूण 60 120     

पेपर - 2 
िवषयाशंी 

संबधंीत घटक   

40 80 पदवी मराठी व 

इĐंजी 

50 

िमिनटे 

वÎतुिनÍठ 

बहुपयɕयी 

एकूण 40 80   120 

िमिनटे 

 

एकूण  = पपेर - 1 + पेपर 2 100 200    

 

नकारा¾मक गुणदान - 

१) Ģ¾येक चुकी´या उǄराकिरता २५% ȋकवा १/४ एवढे गुण  एकूण गुणांमधून वजा / कमी कर½यात येतील. 
२) वरीलĢमाणे काय«पǉतीचा अवलंब करताना एकूण अंितम गुणांची बेरीज  अपूणȝकात आली तरीही ती 

अपूणȝकातच राहील व पुढील काय«वाही ¾या´या आधारे कर½यात येईल.  
३) एखाǏा ĢƘाचे उǄर अनुǄिरत असेल तर, अशा Ģकरणी नकारा¾मक गुणांची पÁदत लागू असणार नाही. 

 

-: अÆयासĎम :- 

संवगɕचे नाव :- महाराÍĘ  नगरपिरषद लखेापरी©ण व लखेा  सेवा  

पेपर 1  
Sr. No Topic िवषय 

१. 

 

मराठी: सव«सामाÂय शÅदसंĐह, 

वा¯यरचना, Ëयाकरण, Çहणी व वा¯यĢचार 

यांचा अथ« आिण उपयोग तसेच 

उताÉयावरील ĢƘाचंी उǄरे 

 Marathi : सव«सामाÂय शÅदसंĐह, वा¯यरचना, 

Ëयाकरण, Çहणी व वा¯यĢचार यांचा अथ« आिण 

उपयोग तसचे उताÉयावरील ĢƘांची उǄरे 
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संवगɕचे नाव :- महाराÍĘ  नगरपिरषद लखेापरी©ण व लखेा  सेवा  

पेपर 1  
Sr. No Topic िवषय 

२. 

 

 इĐंजी:  Common Vocabulary, Sentence 

Structure, Grammar, letter and e-mail 
writing Use of Idioms and phrases & 
their meaning and comprehension of 
passage. 

2 English:   Common Vocabulary, Sentence 
Structure, Grammar, letter and e-mail writing Use 
of Idioms and phrases & their meaning and 
comprehension of passage. 

३ सामाÂय ªान  General Studies 

३.१ भारताचा िवशेषत: महाराÍĘाचा इितहास  Indian History with special reference to 
Maharashtra 

३.२ भारताचा  िवशेषत: महाराÍĘाचा भगूोल  Indian Geography with special reference to 
Maharashtra 

३.३ भारतीय अथ«ËयवÎथा िवशेषतः महाराÍĘ 

 भारतीय आयात िनयɕत 
 राÍĘीय िवकासात सरकारी, 

सहकारी Đामीण बकँांची भिूमका 
 शासकीय अथ«ËयवÎथा - 

अथ«संकÊप लेखा, लेखापरी©ण 

इ¾यादी 

ȋकमती वाढ½याची/चलन वाढ  कारणे व 

उपाय  

Indian Economy with special reference to 
Maharashtra  

 Indian Imports – Exports 

 Role of Nationalise/Commercial, Co-operative, 
Rural banks in Indian Economy national 
development 

 Government Economy, Sources and application 
of funds - Budgets Accounts and Audit etc 

 Inflation – reasons and measures 

3.4 भारतीय रा¶य ËयवÎथा :- 

 भारता´या घटनेचा Ģाथिमक 

अÆयास, 

 संसद व रा¶य िवधान मंडळ इ.  

 रा¶य ËयवÎथापन )Ģशासन (  

Đामीण व शहरी Ģशासन  

Indian Political System :- 

 Indian Polity & Constitution 
 Parliament, state assembly etc.  

 State administration  

Rural and Urban administration  

3.5  चालु घडामोडी- जागितक व भारतासबंधंी Current Affairs related to India and World, 

3.6 पयɕवरण:- 

 मानवी िवकास व पयɕवरण, 

 पयɕवरण पुरक िवकास, 

 नैसȌगक साधनसंपǄीचे 

संधारण िवशेषत: वनसंधारण 

 िविवध Ģकारची Ģदुषणे व 

पयɕवरणीय आपǄी 

पयɕवरण संवध«नात काय«रत असलÊेया 

Environment:- 

 Human development and environment,  
 Environment friendly / Sustainable 

development  
 Conservation of natural resources specially 

forest conservation  

 Types of pollutions and environmental 
disasters  

Institutions  engaged in environmental 
conseversation at International, National and State 
Level,  
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संवगɕचे नाव :- महाराÍĘ  नगरपिरषद लखेापरी©ण व लखेा  सेवा  

पेपर 1  
Sr. No Topic िवषय 

रा¶य / जागितक / राÍĘ / संÎथा / 

पातळीवरील संघटना 

4 बÁुदीमापन चाचणी  -   उमेदवार िकती 
लवकर व अचकूपणे िवचार कǘ शकतो हे 
आजमाव½यासाठी ĢƘ  
अकंगिणत - बरेीज, वजाबाकी, गुणाकार, 

भागाकार, दशाशं , अपणूȝक व ट¯केवारी 

इ. 

General Mental Ability : 
Questions will check how fast and accurate a 
candidate can think.  

Numerical Ability: Summation, Subtraction, 
Multiplication, Division, Decimals, Fractions, 
Percentage, etc. 

 

5 Accounting 

5.1 Accounting 
Introduction of Book-Keeping & Accountancy 
Accounting Standards, Introduction to Accounting Standards, Overview of Accounting 
(Indian AS) 
Standard AS 1: Disclosure of Accounting Policies, AS 2: Valuation of Inventories, 
AS  3:  Cash  Flow  Statements,  AS 6: Depreciation  Accounting,  AS 7:  Construction 
Contracts , AS 9: Revenue Recognition, AS 10: Accounting for Fixed Assets/ Property, Plant 
and Equipment, AS 12 : Accounting for Government Grants, AS 13: Accounting for 
Investments, AS 14: Accounting for Amalgamation - Financial statements of Company- 
Preparation of financial statements- Cash flow Statement (Profit and Loss Account, Balance 
Sheet and Cash Flow Statement)-Profit/Loss prior to incorporation- Accounting for Bonus 
Issue, Amalgamation and Reconstruction, Average Due Date and Account Current, Self-
Balancing Ledgers, AS 19 : Lease, AS 29 : Provisions, Contingent Liabilities & Contingent 
Assets 
Financial Statements of Not-for-Profit Organizations, Accounts from Incomplete Records, 
Accounting for Special Transactions 
(a) Hire purchase and instalment sale transactions 
(b) Investment accounts 
(c) Insurance claims for loss of stock and loss of profit. Issues in Partnership Accounts 

5.२  Business Laws 
The Indian Contract Act, 1872, The Negotiable Instruments Act, 1881, The Payment of Bonus 
Act, 1965,  The Employees’ Provident Fund and Miscellaneous Provisions Act, 1952, The 
Payment of Gratuity Act, 1972, Minimum Wages act 1948, Industrial Dispute Act 1947 

5.३   Company Law 
The Companies Act, 2013, Preliminary, Prospectus, Share and Share capital,  

5.४ Cost Accounting 
Introduction to Cost Accounting, Materials, Labour, Overheads, Operating, Process and 
Operation, Standard Costing, Marginal Costing, Budgets and Budgetary Control  (Basics) 
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संवगɕचे नाव :- महाराÍĘ  नगरपिरषद लखेापरी©ण व लखेा  सेवा  

पेपर 1  
Sr. No Topic िवषय 

5.५   Financial Management 
Scope and Objectives of Financial Management, Time Value of Money, Financial Analysis 
and Planning, Financing Decisions, Types of Financing, Investment Decisions, Management of 
working capital, fund flow, leverages. 

5.६ Income-tax 
The Income-tax Act, 1961, Basic concepts, Residential status and scope of total income, 
Incomes which do not form part of total income ( Sec 10), 5 Heads of income, Provisions of 
Clubbing, Set-off and carry forward of losses, Deductions from gross total income, 
Computation of total income and tax payable. Provisions concerning Advance tax and TDS, 
Provisions for filing of return of income. 

5.७ Auditing and Assurance 
Auditing Concepts, Auditing and Assurance Standards, Preparation for an Audit, Internal 
Control, Types of Audit, Vouching, Verification of Assets and Liabilities, Audit Report, 
Special Audits Bombay local fund audit act and rules 1930. 

5.८ Information Technology 
Computer software, Data Storage, Retrievals and Data Base Management Systems, ERP, SA. 
Tally 

5.९ Double Entry System & Single Entry System of Accounting  
Meaning & Fundamentals of Double Entry, Journal, Ledger Account posting, Subsidiary Book 
and Cash book & Petty cash book Accounting, Preparation of Trial Balance and final accounts, 
Rectifcation of Errors, bills of exchange, Maharashtra Municipal Account code 2013, 

5.१० Accounting of Not-for-Profit Organizations 
Accounts of Non-profit making organisation,  Final Account of non-profit making 
organisation,  Accounting standards applicable to non-profit organisation  

5.११ Bank Reconciliation Statement preparation 

5.१2 Depreciation Accounting 

5.13 Preparation of Accounting Documents such as vouchers, cash memo, Invoice etc. 

5.14 Goods and Service Tax Act 2017 

5.15 Business Ethics and communication -principles of business ethics, corporate governance  
and corporate social responsibility ,essentials of comuunication ,group dynamics 

 

 


