Name of Paper Questions | Marks Time

(i) Section A- General awareness &
Aptitude Test-

(a) General Knowledge of Rajasthan 30 90
and its History , Art & Culture,
Literature, Monuments, Heritage,
Geography, Traditions, etc.

(b) Every day Science, General Aptitute | 30 90 3 Hours
e.g. History, innovation, Indian and
International events, Maths., Basics
of Computer etc.

(ii) Section-B — Accounts 90 270

Note:

40% shall be pass marks for the exam.
Except Mathematics & Basic Computer, Senior Secondary Level will be the standard of
the Section —A of paper. Mathematics & Basic Computer will be of Secondary level.
The pattern of question paper will be Objective Type (MCQ).
Maximum Marks and Negative Marking-The maximum marks of the paper will be 450.
For every correct answer 3 marks will be awarded and for every incorrect answer 1
marks will be deducted.

SYLLABUS

On-Line Examination

Section -A

General awareness & Aptitude Test-

(a) General Knowledge and Current Affairs relating to Rajasthan,
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(b) General Science, General Aptitute e.g. History, Maths., innovation, Indian and International
events etc.:-

General Science:- General Science will cover General Application and understanding of Science

including matters of everyday observations and experiences. Candidates are supposed to be

familiar with matters such as electronics tele-communications, Satellites and elements of

computers (both Hard & Soft Wares), research labs including CSIR managed national labs and

institutes, Environment & pollution etc.

Current affairs:- Current events of State, National and International importance. National and

International agencies and their activities. Games & Sports at State, National and International

levels.

History & Culture;- Land Marks in the political and cultural history of India, Major monuments

and literary works. Renaissance, struggle for freedom and national integeation & Culture with

special reference to:-

(a) The medieval background.

(b) Socio-economic life and organisation.

(c) Freedom movement and political awakening.

(d) Political integration.

(e) Dialects and Literature.

(f) Music, Dance & theatre.

(g) Religious beliefs, cults, saints, poets, Warrior-saints, Lok Devtas & Lok deviyan.

(h) Handicrafts.

(i) Fairs and Festivals, Customs, Dresses, Ornaments with special reference to Folk and
tribal aspects thereof.

Economic Developments:- Food and Commercial crops of Rajasthan, Agriculture based

Industries, Major irrigation and River Valley, Projects for the development of the desert and

waste lands. Indira Gandhi Canal Project, growth and location of Industries, Industrial raw

materials. Mineral based industries, Small scale and Cottage industries, export items

Rajasthani handicrafts. Tribes and their economy. Cooperative movement, Tourism

Development. Economic Reforms in India and their impact.

Geography and Natural Resources:-
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(a) Broad — physical features of the world imporant places, rivers, mountains, continents,
oceans.
(b) Ecology and wild-life of India.

6. Mathematics:
Ratio and proportion, percentage, profit & Loss, simple and compound interest, time and
distance, time and speed, work and time, Average

7. Basics of Computer:

e Introduction to Computer & Windows: Input/output Devices, Memory, PORTs, Windows
Explorer, Menu, Managing Files & Folders, Setup & Accessories, Formatting, Creating
CD/DVD.

e Word Processing & Presentations: Menu Bars, Managing Documents & Presentations, Text
Formatting, Table Manipulations, Slide Designs, Animations, Page Layout, Printing.

e Spread Sheets: Excel Menu Bar, Entering Data, Basic Formulae & Inbuilt Functions, Cell &
Formatting, Navigating, Charts, Page Setup, Printing, Spread Sheets for Accounting.

e Working with Internet and e-mails: Web Browsing & Searching, Downloading & Uploading,
Managing as E-mail Account, e-Banking.

Section-B
1. Book-Keeping & Accountancy:

e Accounting — meaning, nature, functions and usefulness, types of accounting, accounting
equation, generally accepted accounting principles, concepts and conventions.

e Accounting process: journals and ledger leading to preparation of trial balance and
preparation of final accounts with adjustments.

e Preparation of bank reconciliation settelment.

o Rectification of errors.

e Accounting for depreciation- need, significance and methods of providing depreciation.

e Receipts and payments account and income and expenditure account and balance sheet.

¢ Single entry system- Preparation of accounts from incomplete records.

e Partnership accounts:

e Fundamentals- capital-fixed and fluctuating, adjustments for change in profit sharing ratios,
revaluation of assets and treatments of goodwill.

e Reconstruction of the firm- Admission, Retirement and Death of a partner including
treatment of life policy.

Insurance Claims.
2. Business Methods:

e Business: Introduction, scope and objectives; Business Ethics and social responsibilities of
business.

e Forms of Business Organisations: Sole proprietorship, partnership and company.

e Enterpreneurship: Concept, importance and causes of low development of enterpreurship in
India.

e Negotiable Instruments: Meaning and types (Promissory Note, Bills of Exchange and
Cheques).

e Sources of Business Finance.

o Advertising: Meaning, Importance and methods.

e Consumer rights and protection against exploitation.

e Human resource planning, recruitment, selection and training.

e Communication- process, barriers and suggestions to overcome barriers.

o Discipline — Causes and suggestions for effective discipline.

e Coordination — Importance and principles,

3. Auditing:

e Auditing- Meaning, objectives, types of audit, planning and procedures, audit programme,
working papers, test checking routine checking.

e Vouching, concepts, importance and procedures.

¢ Internal Control: meaning, objectives, internal check and internal audit.

¢ Valuation and verification of assets and liabilities.
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e Rights, Duties and Liabilities of Company Auditor.
e Audit of Government Companies.
e Audit reports and Audit Certificates.
4. Indian Economics:
e Indian Economy — Features and problems, Economic policy, Industrial policy, Monatary
policy and Fiscal policy of India.
e Meaning, objectives and importance of economic planning in India, Planning Commission
and NITI Aayog.
e Population Explosion — Causes, effects and remedies. Relation between population and
economic growth.
e Role and significance of agriculture in Indian economy. Sources of agriculture finance and
recent trends in agriculture marketing.
Industrial growth and prospects in India.
Inflation — Causes, effects and remedies.
Public sector in India: Role, Pogress and Problems.
Impact of globalization and liberalization in agriculture and industry.
Role of Multi-national corporations in Indian Economy.
e Foreign Trade — Volume, composition and direction.
¢ National Income — Concept, computation methods and distribution.
e Tourism in Rajasthan.
5. Rajasthan Service Rules - Vol. | (Chapter II, lIl, X, X1, XIII, XIV. XV & XVI) As amended,
6. G.F.& A.R.- Pt. | (Chapter I, II, III, IV, V, VI, XIV AND XVII) As amended.

6. 3G A —

(1) WReT—  SWRIFT Ul TR 9ol & oIy SHIEaR 3128 RIS iR TRIRG w@Rey
&1 BFT @112Y 3R 98 VA fedl AMRTs a1 ekiRe® <19 9§ §oh 81 =1fey <if f&
SR 90T IS & wY H IHD Hadl & R U= H Gl ST Fdb 3R IS
T AT B Torar ST 2 O S g9 ol JTUAT SIRITIAAT YA U 39 fel &
T Fafdear d w@reed fAaR] a1 ASIdhd SYRIT §RT SRR Id BT BT
fora forel # wMraa: 98 far &=ar g |

(2) aRz— a1 # e Wit & forg emded &1 aRT var g1 arfey R f g8
SWIFd dfofd ug R FgRh & ford I 81 9 | 9 FaRA &1 Y401 o U
fq=afderer, Tama a1 dierst STal 9 Sifaw R ura &) 81 & ga=rard /R
AR & §RT Uad YK BIAT BRI AR T U ITRGRT Gkl & JATT IF 1
I B BT ST JMAGA—UF &1 & ¥ 6 ASIH Ugel & 7 8l 1R el & Redar
7. KRN —

(®) IRT BT ANTRS 8, AT

(g) Tl BT USIToTT &1 AT

(¥T) YT BT USTroi &, a1

(1) v foreaelt TRomeff ST fe1id 1—1—62 < Ugel MR § 1S ©U | 999 & fI9R
W 3T o, Al

(8) IR o1 BT afth S WIRd # I8 ©U ¥ 999 & R & urfohea, 4,
iTcieT, QA hTd! TR HIFIT, ISl AR FYh ASTTAT ORI ([Tqd ST
TqAT SIONER), ST, AT ORR 3R MU | IR H AR B foram &1 |
Ale—uR=] od I8 & f6 v (@) (@), (@). (@) | FWyd Wit & 9Rd SeR
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