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University of Delhi 0

Ref. No. R&P/017/2024/021 Date: 03.06.2024

NOTIFICATION = ik capid
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Standard Operating Procedure (SOP), as enclosed, for Conduc;--pf Recruitment Process of
Assistant Professors in Colleges of the University are notified .lrxi:rgvdth, in Compliance of
EC Resolution No. 16 Dated 09.06.2023. - '

This Standard Operating Procedure (SOP) is applicable on I.t.he-Iacllve:__1j|:is.=_:x¥;t_g_1_1_t_s i§§ped on/
+frer 01.12.2023 and advertisements which have last date of submission of applications

forms on/after 01.12.2023. ] | | - e he e 7.

This issues with the approval of the competent authority. .

Copy to:

1. Deputy Registar (Colleges) for circulation to the Principals of Colleges.
2. The Direcror,.D‘Fll;ii University Computer Cenr?re! for uplqadipgggﬁ-:thégWEbsi;g_. |
3. Guardfile. | I. -

| AsbuntRepth

W o (Recmimmen) |
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UNIVERSITY OF DELHI
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Ref. No.: Estab. IV/047/2023/ | date: 20.07.2023

NOTIFICATION _ '
o )
il !

| .l
Subject: Guidelines for Screening and or Shortlisting of candidates through direct
recruitment in Colleges.

Following is noti fied for the information of-the s_takeIhLdild_ers:

| b .
1. Guidelines for Screening and or Shortlisting of candidates for appointment
lo the post of Assistant Professor in Colleges. '

il g

Joint Re ra
b(RecruiLment)

Copy to: | 1
1. Assistant Registrar (Colleges ) for circulation in the college: for compliance;
9. Director, Delhi University Computer Centre (DUCC) for uploading on the
website of the University; and ' :
3. Guard file. |
[ C . | o8 b
- | . | Section Officer

(Establishment-IV)
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Guidelines for Screenin isti | |
| g and or Shortlisting of candi ppoi i
Assistant Professor in the Colleges. : A e

With a 1}eed to en.abie the duly cgmsliluted Selection Committee to have a comprehensive
;Sscssmcm ol the r.equlred number of candidates, who would appear before them, in a time
ound manner, applications received for the faculty position shall be screened on the basis of the

a;:ademic and other related credentials of the candidates through the criteria detailed in this
ocument.

This document is divided into following sections:

15 Criteria [on evaluation of candidates for determining their eligibility for their
shortlisting for the interview. ' :

1. Constitution of Committee for Screening and or Shortlisting.

11I.  Shortlisting of candidates: Criteria and Process.

[V.  Important Note. i i foof T

V. Constitution of Committee to assist the Selection Committee for assessment

through presentation by shortlisted candidates. .

v : | [ oh
1. Criteria for evaluation of candidates for determining their eligibility for their
shortlisting for the interview. | i

= | ; e bl | l X ] 3

For the post of Assistant Professor, the criteria for evaluation of candidates for

determining their eligiblility- for shortlisting shall be on based on a 100 point scale. The
distribution of marks will be as follows:

Table Criteria for Short-listing of Candidates for Interview [for the Post of Assistant
Professors in Colleges :

| 5.No. | Academic Recc;_rd Score
1 | Graduation. 80% | 60% to [55% | 45%to
f &Above !=| less ||| toless |less '
| > b | than80% than | than55%
=119 60% =10
' =16 i S
Post-Graduation 80% & | 60% to | 55% (50% in case
, Above=25 |less | -.0]’_59‘/_?1 ‘/_UB-C_

e ey S —— :
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than (non- L c;%y;
80% = | layer) /PWBD) to
23 less than 60% =

. 20
3 =
M.Phﬂ. / M.Tech. / LLM / | 60% & | 55% to lessthan 60% = 05
M.Ed. or equivalent above = 07

Ph.D. .i A _'_2'_5 | ==

4
¥ 5 | NET with JRF 10
6 NET 08
Research Publications (2 06
marks for |each research
| publications)
7 Teaching/Post Doctoral 10
Experience!

(2 marks for one year =
each)# | '.
8 Awards | :

| international/National
Level
(Awards given by

International Organizations -,
/Government of India /
Government of India
recognized Nat_ional Level
Bodica) |

i — e e e e —T— s

State—l__é:el 02
(Awards given by State |
|
| |

f#t Experience rendered on Tcmporary/AdhochontractualfPostdoclor_al basis shall be taken inrfo
account only if the candidate is drawing salary/consolida-ted pay not less than Mil}imum B.amc
Pay as prescribed by UGC plus applicable Dearness Allowance (DA) fronlm {ime to time.
Further. experience as guest faculty shall not be comr,ide.red.I il P

Government) ]
L— ———r -

y
\//.nr.\’ ——

3 i R —




jowever, il the period of ‘Teachi g
marks shall be reduced pro l?I}Chmgzpos“docmfﬂl experience is less than one year
i naonately h ¢ year, then (he

Notc: |44 |
" ' [ it | .
| |

A) (i) M.Phil /M Tech /L ) |
(A) (1) hil./M.Tech./LLM/M.Ed. or equivalent+Ph.D., II\/lmcilmm'l—-I 25Marks

(1) JRE/NET
| Mﬂximuml— 10 Marks

| Maximum ~ 03 Marks

(iii) In awards ca_tegorfr
1 * . 1._ ]l'

(3)  Academic Score | | ! | FR Kd
Research Publications —~ 06
Teaching Experience i ! 10
‘Total Score Kk N 1 ‘» [00I

| ot St o |
II. Constitution of Committee for Shortlistin fSt:reeni'nI ' :
I '

Applications shall be screened by a Committee consisting of the following:

rincipal of the College — Chairperson

T'wo teachers from relevant subject to-be nominated by the Principal.

One teacher from a related Department 10 be nominated by the Principal.

An academician representing SC / ST/ OBC / Minority|/ Women / Persons with
Differently Abled to be nominated by the Principal, if any of the candidates
representing these categories is an applicant and if any of the above members of the
Screening Committee does not belong to that category

IS COEROR

« At least three members shall form the quorum.

[1I. Shortlisting of candidates: Criteria and Process

| = | | | .| | . 1 .
1. As per the revised guidelines, the number of applicants shortlisted for interview for direct

recruitment ol Assistant Professor in colleges will belas follows:
4. The Screening Committce of the College(s) will draw a list of all the candidates
indicating the marks scored by them in descending order i.e. starting from the
candidate getting the highest marks towards the candidates getting the lower marks.
I'he applicants securing less than 55.marks for Colleges will not be included in the
list of shortlisted candidates. A relaxation of 05 marks be given (o candidates

belonging to SC/ST/PwBD.

"N
i
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b. 40 candidates for the fi
irst vacancy and 2 | o
shall be called for interview in ogder ofot;:'n-dldatlfsfor Sy adfiliong yecahcy
Screening Committee on the basi G IEnte G GG gty g (s
ooy AP ne 'assls of marks scored by the candidates [or each
¢ given in Section [ for shortlisting of candi

/ of Assistant Professor in Colleges. i O SRR
ges. All the applicants havin
R s | aving score same as the
cutoff arrived at for a category shall also be shortlisted for the interview i

i . B i
c. 1f 40 candidates are not available, then, the dpplicabilit’;; of 55 marks as cut-ofi be

relaxed till the specified number of candidate are available, subject to a maximum! |

relaxation of upto 5 marks i.¢., 50 marks for UR and 45 for SC/ST/PwBD.

2. Further, the applici‘.ants who were on the rolls of any department in the University of Delhi
or its colleges _btheen 01.01.2022 to 31.03.2022 as adho_c{conh*act(temporary facully
shall be permitted to appear for interviews conducted Fdrappoinﬁnem of Assistant
Professor in all the colleges, subject to the condition as prescribed in point number [11.(1)
(a) & (1) (¢) above, in addition to prescribed number limits as given in I(1) (b).

‘ AR R 1

3galihe publi_cations:ltq_t?g considered for award of marks for the screcning purpose, as
-ndicated in the table given above, shall be from UGC CARE list or SCOPUS indexed or
as decided by the University on the recommendation of concerned department of the
University from time to time.

| 1 |
4. The time taken by candidates to acquire M.Phil. / M.Tech. / LLM / M.Ed. or equivalent
and / or Ph.D. Degree shall not be considered: as {eaching/ research experif:nce to .bC
claimed for appointment to the teaching positions. FUJ:[hCl‘ the Pcriod gf active service
spent on pursuing rt_:search degree simullancoug'ly with .tcachmg assignment v_»‘fnl:uml
taking any kind of leave, shall be counted as teaching experience for the purpose of direct
recruitment/ promotion. z |

5. In case of any dispute with regard to screening of the applications, the decision of the
Competent Authority shall be final: |

6. The Colleges shall display the criteria for shortlisting/ scrccnipg of applications on their
respective websites. - .

7 The status of short-listing  will be made available 10 ihe| respective applicants for
information.
1v. lmportant Note

| ‘The revised guidelines shall be z;pplicablc {o all the advertisements for direct
recruitment of Assistant Professor in colleges issued after 01.12.2023. |

T WA




Y nn R o i g
e prece : issued vide notification No. E -
jated 121 1.2021 will be applicable to the advertisements i'ssuit:ilt];'rié:/t/g‘tlgi/2g2 :/ 192

s date.

pirect recruitment of Assistant Professor i ' |
2 i sor in the co er e
shall be carried out in two stages. | lleges after the stage of shortlisting

Assessment by duly constituted Selection i :

. _ nI_C,omml__ttee as defined i
Ordinance XVIII and notified vide notification number'edugl\lg-]
| 11/093/1(12)/2019-20/251 dated 03.10.2019.

Second Stage —

|
3.  The entire onus of the content/authenticity of the information being uploaded in the
~ form of application and its attachments shall exclusively rest with the applicant in
terms of cligibility for recruitment and for subsequent selcf:ci,tion thrdugh due process.
_. A | il | | P

4 . The College  shall, in. no way, | be responsible  for any
error/omission?commission/suppression of relevant information by the applicant
knowingly/unknowingly/overtly/covcrtly while filling up the application form and
uploading the documents required therein.

. A . | o :
5. Incase the applicant gets screened!slgortlistedl.selected/apppinted on the basis of the
credentials furnished by him/her  which  are, on scrutiny, found to be
incorrcctfinadm1ss1blclforged/fabricated/fals1ﬁed, his/her candidature shall be liable
to0 be cancelled at any stage of the recruitment/at any time during the tenure of the

service and appropriate legal action under applicable law|shall be initiated against
the applicant. | |

6. The College reserves the right 10 mo&ify/withdraw/cancel any communication lmade
to the applicant. In case of any dispute arising out of such a situation, the decision of

the College shall be final and binding on the applicant.

7. The Colleges ghall advertise the vacancies likely to occur in succeeding six months.

Vv Constitution of Committee to assist the Selection Committee for assessment through
. dates

p_resentation by shortli;ted cgndi

(i) Chairman of the Governing Body or A University Representative in' the

Governing Body nominated by the Chairperson of the Govc‘rﬁing Bot}y -

Chairperson >
(i1) Principal of the College i
(iii) Teacher-in-Charge of the subjectfdisciphne m'the College
(iv) Two External Subject Expert nominated by V1_ce—IChanccllor- at :
e of Colleges notiﬁed/dcclared as Minority Educational Institutions, the

In cas
vy, 1l be nominated by the Chairperson of the College

two subject experts sha
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Governing Body out the
e panel of five na ably '
( cimmumues, recommended by the Vice Chancclr;:)ijl e
v) Ana 1Ci i |
) S ;:zlcilzrilllzln repres?n_tmg SC/ST/OBC/Minority/Women/ Differently abled to
ated by the Vice-Chancellor, if any of the candidates reprcsentﬁg these

categories is an applicant and i
if any of the a ’
that category! Y bove members does not belong to

At least four members including Chairperson, one Expert 'ahd Priﬁcipal shall form the
quorum. i | |

1. The Committee will assess the shortlisted candidates through presentations, to have a
prima facie assessment of the candidates and submit its assessment fo Selection
Comnmittee, as per prescribed Proforma. The assessment shall be in the form of following
grading: |l \ |

o A for Excellent

e B for Very Good

o C for Good

o D for Avei'a'ge'

o E for Below Average

2. Assessment made by the above Committee would only be indicative and shall not be a
binding on the duly constituted Selection Committee for the Recruitment of Assistant
Professors in the Colleges, ‘whose decision shall be final. (Composition of Selection
committee for direct recruitment is as defined in Ordinance XVIII and notified vide

notification numbered CNC-IUO93/1(1?_)/2019-20:‘251 dated 03.10.2019).

3. The Proformas for assessment of candidate Shortlisted for direct recruitment of Assistant

Professor in the colleges are as follows: 2
a. The profofma for assessment by Presentation Assessment Committee is enclosed

as Annexure-I
b. The proforma fo

W

g

r assessment by Selection Committee is enclosed as Annexure- Il




