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General Instructions to the Candidate :
1. 8 @%@’%@o&n d»)_p@e% ) ébmo:b‘c'\)% B[RTOOD %) 34 @%ﬁ%ﬁ% BROVT.
This Question Paper consists of objective and subjective types of 34 questions.
2. THITSIODI), L|N 28 e0T JBD (¥eeF) JRBOING. ToeE
@dowmmw ‘“moja@ 0B BITIOD  wowd TIFESY TIOR,
o, éwé 30308 ey e@&sm;o cadoioe @om Toeg N&a@

ThlS questlon paper has been sealed by reverse Jacket You have to cut on the
right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

3. TN WK RO FRGOCD BFNYR SRLIDIT IRUSRTRY TOR.

Follow the instructions given against both the objective and subjective types of
questions.

4. WO PNRTE FRLWTVT 03N &, é’m?ﬂdow TReIE @osmfm 30RO,

Figures in the right hand margin 1nd1cate maximum marks for the questlon

5. BIW 605363 &@%mﬁcn 15 QAT TRty Fe0ToS, LZ0ReD
@ﬁ@w&%md mosawm %, 2530,.)8 o doemn’d@ QEBONT.

The maximum time to answer the paper is g1ven at the top of the question
paper. It includes 15 minutes for reading the question paper.
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L.

81 NS FInYR oG oFPF DePIRER ey welndR) ReEOING.
OPYNSY, Fd), TRTHT WWITTTY, wOr, WWS FRRFTRERODR FpELor
VTR, WD 10 x 1 =10

Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1. s30giees T oRnT, woBR) 3003w 1 BRSNS BOoIRE 8>

(A) File > Manage Templates > Templates

(B) File > Templates > Manage Templates

(C) Insert > Templates > Manage Templates

(D) Insert > Manage Templates > Templates

The correct sequence of options to open the template dialog box is
(A) File > Manage Templates > Templates

(B} File > Templates > Manage Templates

(C) Insert > Templates > Manage Templates

(D) Insert > Manage Templates > Templates

2. 3, LACLITT 85 FUNT CIRE LRCF LTNRTOE,?

(A) opdory (B) B0

(C)  eorv (D) BoLOON
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The Image toolbar does not provide tool for
(A) Filtering (B) Cropping

(C) Flipping (D} Copying

3.  t305ets i§ Uon WoT Y TN P FEES ded

(A) Ctrl+Alt+N (B} Shift + Ctrl + N
(&) €l -+ AlfieT (D) Shift + Alt + T
The shortcut key to open 'Template dialog box' is
(A) Ctrl+Alt+N (B) Shift + Ctrl + N
(C) Ctrl+Alt+T (D) Shift + Alt + T
4. B3 IINIPYNLS, 03eyT0 ol vpla) m?ﬁ@e BRTO (a'ifag%@e Je35)
(A) 1lformatword (B) format word
(C) format * word (D) format_word
Which of the following is a valid macro name ?
(A) 1lformatword (B) formatword
(C) format * word (D) format_word
5.  QwNdE I, ers,aort i ( language ) 03O, MOTOER
(A) Ty (B) 23ex7*

(€) Fuc D) =wBae

Identify the programming language, in the following.
(A) Calc (B) BASIC

(C) Writer (D) Macro
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6. 30D TBYOITF OTH YOTOTBOT®.
(A) RO/3R (B) -86
(C) $100 (D) 12/25/2019
An example for currency data type is,
(A) True/False B) -86

(C) $100 (D) 12/25/2019

7. B3 3SNTHNYY cINPYd €T dewmd O Y7
(A)  SoRswee (B) =0°5,0°

(C) Fpew (D) ©,0°

Which of the following is NOT a text data type ?
(A) Memo (B) Varchar

(C} Float (D) Char

8. CR@Efnvsy BRRFEY, BeoRwon, Jowy W0oRT fet WOFd

WP 8O
(A) Tab (B) Ctrl
(C) Enter (D) Shift

While entering the records in table, we can move to next field by

pressing the key
(A) Tab (B) Ctrl

(C} Enter (D) Shift
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II.

9. 50@@5@30‘5@0 FOR RREOTON 59&3971%33 WENTT, Tow)
(A)  TeNFRY Do gesd
(B) BowgR,0° Jnemeieso
(C) Beapnen esron 238 59,0350 BIEdesd
(D)  B0REI0* 00T BoWBD AT ITLIeBd

While doing work with computer, eyes get dry. Then, we should
(A) Close the eyes

(B) Stop the eyes in front of computer

(C) Do periodically simple exercise of eyes

(D) Sit and sleep in front of computer

10. 308 SodRO= wwsdmvs& 0350e0m RS S 7
(A) 3N W (B) QW,T pogmeron

(C) 23o0d s8N (D) RO mooddzzetson

When do we use a fire extinguisher ?

(A) In case of fall (B) In case of electric shock
(C) In case of fire (D) In case of burn injury
RRTRE LFTOOT LT IFERY, 37 TRA : 4x1=4

Fill in the blanks with suitable answer :

11. &,080°, 8BTS0 .o WOTITN 9T, &ARITT.
Anchor acts as . .cteamntiie point for a drawing.
12. IDE Q0T BRE,OT) WO ..vcvvvieiriririninane. 03, weIeso.

The module can be executed from the IDE by pressing .............. :
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13. ST'RR0NF & @gs BT e, .

RDBMS stands for .......coooovvviiennn.. :

14. 08T e9500030NED GVOETIMOTITI) +evneevnevrnrennennnn olelnt

Physical hazards occur due to .................. :

I 15. e T RYa) ABRENY AR B B-BH 0 WJYNOR WmTBTRRER)
REBSONT. WFYriFR) BROV LOITNYR), 3,BRFTBATN WICWO: 4 X 1 =4

Data types are given in Column-A and their examples are
given in Column-B. Match them and write the answer along
with alphabet :

A-a’.:“éi B-E:’éi
Column-A Column-B
i)  ©ooR =TT T’ a) QDZ0F B IR0oH Bee
Long Varchar g

Date & Time data type

i) w0 b) 55@\)(@6&30 sy

Char Currency data type
iii) 12/25/2019, 8:45 p.m. c) zﬁe”ﬁé T80t é%w_*?

Binary data type
iv) R,/ P d) Roede deeo YT
True/False Memo data tybe

e) 835 T Bt BT
~ed ~ 5}
Text fix data type

f) &5 dewo &=
Text data type

g wWeIoLD et T

Boolean data type.
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23. B3 39N O INFRYY, ENDIEROR VA

(a) zmédﬁwcﬁ 3,97

(b) ee* E;@ﬁ%‘b

Déﬁne the following terms in style categories :
(@) Character styles

(b) Frame styles

&35 / OR

032,00007F L3R RT DY, P ATIH O3N)TTTLR Toe0, esoi:dﬁeés;%
230D,

Write any four options present in drawing tool bar.

24. DBOTTHODY, GVORE WY VST FITOOFNY IR
30, Ao ?

Differentiate between absolute and relative hyperlink in a spreadsheet.

25. 33 3$NT VBRI, 9,899,
(@) 35,300 8ed
(b) ﬁso@cé’ew L)
Define the following terms :
(a) Primary key

(b) Candidate key.

&5 [OR

ST RBWA0NT D SWFNTI Ted 6.
= 3 8 3

List the objects of RDBMS.
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IV. 3:39NS BZNReR Qvg0R ! 6xX1=6

Answer the following questions :

16.

17.

18.

19.

20.

21.

92, Bex® o3P F O aomdesd ?

What is style in LibreOffice writer ?

ToC QU0 99,8094

Define ToC.

C3RT LVTITD W DBOT TYODY, BTG SWROZ N 7

Which tool is used to create an outline in spreadsheet ?

B3, B, €T BT STFOTT BRPTOTUAR 2,000 ACITWOWIY

WBOWD.

Write any one rule to follow for naming macros in spreadsheet.

BRDODTFIE), Bet3d BRES® 0BT 7
What is data model in DBMS ?
WO~ 9T WT0ORE wa@sg* 39,859, QA

Define the term 'what-if analysis.

31 E$NT B3nor ¢0Z0% ¢ 6x2=12

Answer the following questions :

22.

2, 367 0D, 288,530, OO To é)z;mfs% 2WTO0.

Write 4 methods of inserting image in LibreOffice writer.
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VI.

26.

27.

SERFE Beed DB B 0SEIST Bewd SRBOT IEOI

wéaaé:smsem 7

Differentiate between the network data model and relational data

model.

60-@2&@30‘7? TOWHATOZ CIR)TOBTR TR E:id,@(’ﬁd BB RTFD
:3@33”71%*3% (Nielovble}

Write any two health and safety tips, related to computers.

2890S I 3nont wugon : 4x3=12

Answer the following questions :

285

29.

30.

31.

OB, SRex° G IO R, Sea0ords, ne), R0m) BRED BoRTRY WED.

Write the steps for grouping drawing objects in LibreOffice writer.

0%, B@ex* Gro'IY, FANIS) SNETTLARRPRIT BoSNRERY W0W0.
Write the steps to update styles in LibreOffice writer.

@@= /[ OR
0w, BeR° D;ESG‘SQ, ?,33)55% WOTOMIE, RRPILD ﬁoéﬁ@&z{ 2B020D.

Write the steps for resizing of an image in LibreOffice writer.

DBOBTHODE, T8, €3, O° BRI BOBATY, WSOWD.

Write the steps for running a macro in spreadsheet.

BR0DT T, 0SETIO® TetLICR’T TOOYAT TENYY, Ted SR&.

List the Relational Database Terminologies in DBMS.
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VI. S:39ns I 3nen eogos : 4x3=12

Answer the following questions :

32.

33.

9%, espeRt %&3&5@1 TPRARWOTY 3T B=OeTFI0T Zbodoo%ﬁeg;éaﬁ
QRISh] ﬁ&i OTP T, DO

Explain the four settings which are controlled by positioning of an

image in LibreOffice writer.

&% [ OR

9, s’ JuoRY B NS WP, YUTETENY QVTOIRNNTIY

(@ T (b) B JpeE®
(c) &R (d) Bredess

Write the effects on image of the following tools in LibreOffice

writer.
(a) Crop (b) Image mode
() Transparency (d) Rotate

DBOBTOPCRY OWRT® Betdd ARCTF 8Ty DT TRELD FHOINTIY
W3CW0.

Write the steps to link Registered data source in spreadsheet.
&5 [ OR

NBOBTHRYOIA, B YVTFTEINTTY, 399,859, V%

@ e

~
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(b) RwFEieLier

() o3 ¥ ATD3RERE

(d) neee® ez

Define the following tools/terms in spreadsheet :
(@) Groups

(b) Subtotal

{c) What if scenarios

(d) Goal seek

34. QIR0IFTS CIRTTITTR T, T,03RERINTTY, DTOR.

Explain any four advantages of DBMS.
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