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Subject Data Entry Operator

Marks Obtained 13.00000

Q1 gfe Ms-Word stageie v faftree wor o2 g gv §1 afk 39 37 g gu siagies w ard-and
F T uTge €, aY 3T R ¥ w1 sgaher

Ans X' 1.File > Switch windows
2X 2. Home > Switch windows
K 3. Tools > Switch windows

J 4. View > Switch windows

Question Type : MCQ
Question ID : 6182781097
Status : Answered
Chosen Option : 1

Marks : 0.00
Q.2 ms.Word sfaga # ae 3t Fwie F gt & AT, 3w A FT T4 FEN|
Ans X 1.%@mse
X 2. &=wE
V 3.
X 4.7=g

Question Type : MCQ
Question ID : 6182781096

Status : Answered
Chosen Option : 1

Marks : 0.00
Q3 241.1.2.234 Farw &1 3md (IP) 33w B
Ans x' 1.B
X 2.A
X 3D

W 4E
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Question Type : MCQ
Question ID : 6182781138
Status : Answered
Chosen Option : 3
Marks : 0.00

Q4 Ms-Word siFgie # ‘Insert’ — ‘Object’ RFe #1 s3aATT F3d §U v Algar adfic # 2a1
F TG FI (embedding) F Tt A RRRT AT T FIT T E?

Ans B 1. Faer v ReFd MS-Excel FI3 3#0& #1511 Hehell ¥
7< 2. MS-Word Sfersie & $I 718 w328 MS-Excel ifeqiere &7 U A¢H 2T ST &bl |

of 3. #AlSTEr MS-Excel W15l 58 a¥E WSS 1 5 Geheh &, 75 Sagie 7 Fao vh MS-
Excel &7 TSI fE@am|
/X 4. Faer T arel Teh MS-Excel B3el 38 I o Hehell & |

Question Type : MCQ
Question ID : 6182781098
Status : Marked For Review
Chosen Option : 3
Marks : 1.00

Q5 MS-Excel # génfic 1 AffT & e Peafaf@a & @ i a1 3y wea Aawr 72
Ans " 1 Budget/1

/< 2. Budget[1]

K 3. Budget-1

o 4. Budget.1

Question Type : MCQ
Question ID : 6182781111
Status : Answered
Chosen Option : 3
Marks : 0.00

Q-8 Ms-PowerPoint # FTee AIéT o & Weat # TF=Ifafla # & Tore Fue H1 Taw Fifor
Ans  of 1. el TaTSE % ST B ARG AT ¥

X 2. 38 AT T & TIT U Tgs TN el T &

X 3. v Torse A B aard

X 4. ToEEH F el e & 9 F AT g

Question Type : MCQ
Question ID : 6182781133
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.7 gere 3kt ety wftrdeat & S 3T 3o 't worfoa, et 7 sl w3t arer v
Fgena
Ans  of 1. Ersthew

X 2. anfeew
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X 3. sREE
X 4.DBMS

Question Type : MCQ
Question ID : 6182781087
Status : Answered
Chosen Option : 3
Marks : 0.00

Q8 Ms-Excel &, View #+g ¥ siereier Prafafea & § HleT A1 Bre 3wy 7 G §2
Ans « 1. Split Columns

x 2. New Window

x 3. Freeze Panes

X 4. Arrange All

Question Type : MCQ
Question ID : 6182781113
Status : Marked For Review
Chosen Option : 3
Marks : 0.00

Q.9 31w 7wt F forw 321 B & 9 F MS-Excel Fseiie IR 73 & e, 77 gafad ¢ & ama
wEefie & & A, 3 Bres & AAT ¥ FATAT 8f T 3 3raely e 75t & §70E HFTT1
|mge g1

Ans  of | e

X 2w
X 3. a&ee

X4

Question Type : MCQ
Question ID : 6182781107
Status : Answered
Chosen Option : 4
Marks : 0.00

Q10 Frmfafaa & & #ia o daare F1 39 S0 g/ 9% A 9fm & e e s e
Ans X' 1. OMR

2. MICR
X 3.ar
X 4.0CR
Question Type : MCQ
Question ID : 6182781083
Status : Answered
Chosen Option : 4
Marks : 0.00
Q1 Fmrm A Sea® #, 7 fae, mdw e AR ¥ ik oy fae srtw F ERe
qaré g

Ans
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X 1.16;,16
X 2.24:8
X 34,28
W 4824

Question Type : MCQ
Question ID : 6182781139
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.12 ms.Excel &, ‘Lock’ &7 ‘Unlock Cells’ e F F1 a3 ¥ T, 504 & 5w Riea & sotael
T STeT Tfge?

Ans  of 1. ‘Protect Workbook’ HerieT ol Setarel shdel T HTaeehell &
X 2. ‘Smart Loop up’ Herelel T Saieel el 1 HTaLTehel &
X 3. aeire F Few & dit a1 3ol g1t ¥ Tger TN AT ST AT
25 4. ‘Lock’ & ‘Unlock Cells’ fshet & 3reiTaT el 31 therle &1 Sotaiel &det b1

HTETHAT Al &
Question Type : MCQ
Question ID : 6182781117
Status : Answered
Chosen Option : 3
Marks : 0.00
Q.13 Ms-Excel # HTTH BT F15 aTel) BIATET A F 72 @ arelt weamst & ais &

afade A A g o §) 7w 3@ Ry # sl dan & o s demt # e gee
wife ¥ g TR §, AT 3T AT Y TFEE A1 RTew F 1y TR T T Aed &

Ans  of 1 tave waw
X 2. wilforerer dhere
X 3. 3y v

/X 4. T i

Question Type : MCQ
Question ID : 6182781127
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.14 Ms_Excel # WRF Brad & weet F Prafaf@a # ¥ #lv wrawew ¥

Ans X 1. gl dae T RIREY B & § 7 AU AL QT | Tg Faol ThFAH
ﬂa@%ﬁmﬁgmﬁmm#mm

25 2. 39 Sfhe wreerere & Ty Ug fAfse Y Wehd § o gor ofie # areda # T S Hehal
&, Forere) g GfaTRTa gre & o ey advelie 3 T8 97 Tgeaqet Sy S 1€t gver &1

o 3. 39 arEaE Rfése @ e adhes & TgF F ol AET B Hh B

25 4. MS-Excel #, 319 MS-Excel B I qrHTS [ATEse a1 Al T Thd & forad Iait
3 @re a1 aRafda 78 T aFa &1

[ Question Type : MCQ ]
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Question ID : 6182781124
Status : Answered
Chosen Option : 1
Marks : 0.00

Q15 Ms-Word # #a #ef & fore, If 37 MS-Excel # 37 W1 F1 s T @ 8, A 70A F5
wfafrFae e w9 81 sw Wt A, R A e Fla wrsua Taa g2

Ans 3" 1. freg & AT/H A F A foe $ Ugel Ufed & gl TR, 3R Bres & A fARse
(unique) g1t TTfRT
o 2. o 3 1% R Te7 I7 ufFd 71 @1 I
X 3. Bres & a9 auT vuH Rerd & 7eg 7 Rea 9fFd g amfge
25 4. afe adeiie & FE SifaRed que &, o 5 § FH v Rerd Uied a7 T8 gler afge

i foree 1 310 32T & 9U+ FX T
Question Type : MCQ
Question ID : 6182781106
Status : Answered
Chosen Option : 2
Marks : 1.00
Q.16 W 13 Y FeriRoe B # woaRa Far § 3k 6 3w goiftve s Fr mefe
Arder 3 waiaRa waT dl
Ans X 1. 3@FToR
X 2. e
W 3 FFaEer
25 4. ZEeR
Question Type : MCQ
Question ID : 6182781089
Status : Answered
Chosen Option : 2
Marks : 0.00
Q.17 TF ITFHA FIT § S AT 3W IFTH (ST, Adae A Rww) aw Wi

FTAT ¢ S FFYET H F1 AR ua e 1 I8 IeR F e 37 mges o s 310+ g
(3mHEtT U 3T IX) T § 3T 3R EEA F P # v AR o AR garn ggEmen s

Ans X 1 wréae
X 26Ul
X 3.
of 4 diEwe

Question Type : MCQ
Question ID : 6182781091
Status : Answered
Chosen Option : 4
Marks : 1.00

Q18 74 srafaer siagic # tow T TS & ATCAH ¥ F1 A aTelt TFFE 1 Tos AT v Fiow Ft
& WFaT &1 MS-Word ¥ garr fet SragiT A TFee F TaNl qur IiFadl 1 ArE §
TAEA F3o F T 370¢ Far1 gem|
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Ans  of 1
X 2. s
X 3.z
X 4 @ewg
Question Type : MCQ
Question ID : 6182781104
Status : Answered
Chosen Option : 2
Marks : 0.00
Q19 ms.Excel wéfie # qY FrEanE Mies # i F oRadw w0 & e
THTEATE T B L)
THTEIE ol & 3ad, T, T AE qIA, T e F
Ans l 1. Design; SmartArt Styles; Change Colors
X 2. SmartArt Design; Format; Change Colors
X 3. Styles; Design; Change Colors
X 4. SmartArt Design; Styles; Change Colors
Question Type : MCQ
Question ID : 6182781130
Status : Answered
Chosen Option : 4
Marks : 0.00
Q.20 ms.PowerPoint #, 3T FAT83 & WIS &1 FPIUNOT F3t & fav RAweT Fa7 o g5 2
Ans ' 1wz o
W 2 Remsa
X 3w
X a=g
Question Type : MCQ
Question ID : 6182781134
Status : Answered
Chosen Option : 3
Marks : 0.00
Q21 Grrfafar &1 Far aftom gem?
Right-click on a filename > Send to > Desktop
Ans X 1. Sraela T EIE @t 49T
K 2. 3Tel T HIsel T S &t el
o 3. SEFeia W wIe # Aiféde gl Fa ST
< 4. TS Y SEaReia 9T o A
Question Type : MCQ
Question ID : 6182781093
Status : Answered

Chosen Option :

1
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I Marks : 0.00 J

Q.22 Frfafae # & #i a1t F § 5 v & & @i (CPU) FTadT §?
Ans  of 1 anfirerer wraTET aeaT
X 2. Al T a1 A A & |1y fehear & wry gelae
K 3. e g wiforme 3itaverEt #1 frafead #ter
X 4. st (€ W fovdeit @ Rranfeae wear

Question Type : MCQ
Question ID : 6182781082
Status : Answered
Chosen Option : 1

Marks : 1.00
Q23 FrrT A FAFE FE T, 1 Mbps I ST gARI AT aT o1y 5z & v @
Ans X1.10% bytes
< 2 10° bits
/< 3 10° bits
v 4 10° bytes

Question Type : MCQ
Question ID : 6182781136
Status : Answered
Chosen Option : 2

Marks : 0.00
Q24 gy arsh st & eftr sterapdie anfiver g & de Sfaapiie, e s sl
Ans (1_%@—@
X 2.9
X 3 wH
X a.&m

Question Type : MCQ
Question ID : 6182781105
Status : Answered
Chosen Option : 4
Marks : 0.00

Q25 e diveda & wes Ff PR ¥ ¥ sa o sma g 2

Ans  of 1 Tz RaRIse 30 aTen AiTedE & e sy faflee w1 e & fore R ST @
X 2. 2 T TR ey a-eraret oot b1 SEAATST R ST &
/% 3. 77 5T 3 33eqe RBargwt & Aew geThd & T F -y F Hr §
X 4. 55 ool Freyed fwes garfoa A8 & Thar

Question Type : MCQ
Question ID : 6182781086
Status : Answered
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Chosen Option : 1
Marks : 1.00
Q.26 oz ot ¥ ehre SR ) FTeh 4 & T TETT S g1
Ans X' 1 Ctrl+B
v 2s
X 3.F5
X 4 At+B
Question Type : MCQ
Question ID : 6182781135
Status : Answered
Chosen Option : 4
Marks : 0.00
Q.27 zfy smr MS-Excel 2016 a&efie Tz ar3e a fafdrse o7 g aga §, & , 3t fF 3R,

TR IT &=1T (arrow, star or banner) FT 3T FIAT T TS JHHT 21917
Ans x 1. 3MEHIT
2 =éane
X 3mE
X 4.9g

Question Type : MCQ
Question ID : 6182781129
Status : Answered
Chosen Option : 2
Marks : 1.00

Q.28 Crafafem § ¥ F19 W FA7T a2, MS-Excel # AT F Fo2q 1 Biee TS A& TR

FT FHAT 2

Ans -
X1 A
X 2 A v

w

v 3 Shrink Text to Fit

X 4 A“

Question Type : MCQ
Question ID : 6182781118
Status : Answered
Chosen Option : 2
Marks : 0.00
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Q.29 37q 3roet HATT AEFT FT UF ATAF I HT W §1 1T TF F 37T AEH F AH T I @
e &1 MS-Word 2016 & 31T &7 370¢ H 2

Ans X 1. 7ot Prose

X 2. ﬁﬂﬁﬂ—‘gﬂt
W 3 zE
X 4wt s
Question Type : MCQ
Question ID : 6182781109
Status : Marked For Review
Chosen Option : 2
Marks : 0.00
Q.30 ms-PowerPoint #, 1 AR F e foR R F1 39T By Sve B
Ans X 1 gemE A
o 2. =
X 3w feamsa
X 4 gifgere

Question Type : MCQ
Question ID : 6182781132
Status : Answered
Chosen Option : 4
Marks : 0.00

Q.31 ms-Word #, v R & e ey Al F A R GH __ FgaAh 8
Ans (T.WW

X 2w

25 3w

X 4. e w4

Question Type : MCQ
Question ID : 6182781101
Status : Answered
Chosen Option : 1
Marks : 1.00

Q32 PraffRe 9 & #FeweH W =R &t

F C1 & wrAam =A1+BS1 &1 C1 & SHem C2 # 47 B3 iar g1 C2 # fgmst aman
AT (value) grm

Ans x16
X28
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Vs 7
X45

Question Type : MCQ
Question ID : 6182781126
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.33 g y3r aTer MS-Word 2016 STagite #, 3T Fae 31 2, 3, 6 3i¥ 8 F1 RWTamse 4 arEat ¥

1Y TR AT F1 sTAATe FLAN?
Ans X 1 i dawe
W 2 FeA i
x 3. BT e oo
X 4. Rz siter dor
Question Type : MCQ
Question ID : 6182781099
Status : Answered
Chosen Option : 1
Marks : 0.00
Q.34 Froyet sead w1E AN Aead TICT B FoAF HI e Fae B T ST ¥
Ans X 1. WIeR SHeh-45
X 2. Rete 345
/X 3. (Tt Se-45

of 4. Worees S-45

Question Type : MCQ
Question ID : 6182781137
Status : Answered
Chosen Option : 4

Marks : 1.00
Q.35 ms.Excel adefic # wEat FyufFa arws ___ Fead s a A ez
Ans x 1. ZeT oizw
X 2 FemdEa
X 3. ZerdEey
W 4 RS

Question Type : MCQ
Question ID : 6182781128
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.36 ga adhefte i v dor A Wi F 36 adhelic H gEd Ja F oy FE & B, I
e ae T 39T FE |
Ans X' 1. Data > Recent Sources
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x 2. Format > Cells

K 3. Paste Special > Values

( 4. Paste Special > Format

Question Type : MCQ
Question ID : 6182781121
Status : Answered
Chosen Option : 1
Marks : 0.00

Q.37 ‘protect Workbook’ Tl T F<aT §72
Ans o 1. 75 aaE I 30 avE W IR FaT & R 3 dae af e g T F § e o
SHHT IIES g1
/X 2. 7 TS F IRFE Brest & I F ¥
X 3. 77 ades #1 gea¢, Belie ar g BFe e & Jear d)
/X 4. g IHgE $ GURIT T T o ST ¥

Question Type : MCQ
Question ID : 6182781116
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.38 afqrary Aead &1 sEaaTT A G, SSID s ¥ B PreRa swar §2
Ans X 1. Rasw D

X 2. TEE-319 TEEER

X 3. Roetor B8 31 & Aead

W 4 T EERER 3% ¥ drae Aeah

Question Type : MCQ
Question ID : 6182781140
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.39 Ms-Word #F tFve it 5HART Fva wwy Meafaf@a # @ whr a1 du Aeew 78 & ot sy
garg?
Ans X 1. gaETT
W 2. tFEee
X 3. wEwy
X 4 wfeeree

Question Type : MCQ
Question ID : 6182781100
Status : Answered
Chosen Option : 3
Marks : 0.00

Q40 Brafafaa ¥ & fra/fre at-daa d7der & w9 & afenfa frar st gwar §2
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Ans 3¢ 1. aft, Frate, Biee

X 2 w6
K 3.C.CHt
W 4. aEEeh

Question Type : MCQ
Question ID : 6182781088
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.41 Ms_Excel 2016 & 317 gl # AT Fa FHE?

Ans  BC 1. Left-click on the sheet name > Rename
K 2. File menu > Rename
( 3. Right-click on the sheet name > Rename

2% 4. Edit menu > Rename

Question Type : MCQ
Question ID : 6182781110
Status : Answered
Chosen Option : 2
Marks : 0.00

Q42 ms.Word # Rt 2aree 1 Bire TRETAT FT & fore 741 Fa1 gm?

a) TRafia fre e are dave @1 Ao FET
b) ‘Home’ &8 T, aiFq 9T ‘drop-down arrow’ TR [Fereh it | 3UF a1 qifdd Biee
T TIA FLA
Ans K 1. ®hafe
X 2.3
X 3w

W 4 wiee

Question Type : MCQ
Question ID : 6182781102
Status : Answered
Chosen Option : 4
Marks : 1.00

Q.43 Ms-Excel # goat & FFE Tor F7 394N T Aol & Biofe 1 R g@d a1 Fow A1 4o A Fhf
F F AT B a2

Ans 3 1. Split cells
“ 2. Format painter
X 3. Paste as formula

X 4. Paste as a value

Question Type : MCQ
Question ID : 6182781119
Status : Answered
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Chosen Option : 1 ‘

Marks : 0.00

Q.44 Frafrer # sramTe fFo e e dhuefa & oy 31 weie arwar et )
Ans  of 1512GB

X 2.512MB

/X 3.512TB

X 4.512KB

Question Type : MCQ
Question ID : 6182781081
Status : Answered
Chosen Option : 1
Marks : 1.00

Q45 ms_powerPoint #, 29 ETEYF # Rfee w7 & fras ey suasy @3 §7
Ans X 1.6

v N

X 3.10

X4

Question Type : MCQ
Question ID : 6182781131
Status : Answered
Chosen Option : 1
Marks : 0.00

Q.46 Mms.Word 2016 F A A T FEAAT FA G ATeH F e FE F v

! ’ > ‘Start Mail Merge’ > ‘Labels’ 93 ST

Ans x 1. 7 0E
X 2. fpwe
X 3. FF A
W 4 #fes
Question Type : MCQ
Question ID : 6182781108
Status : Answered
Chosen Option : 3
Marks : 0.00
Q47 s erdae W aun Atfer Rives & A smaeas w9 ¥ P swgfen
@1 glawr &ar g
Ans ' 1 greroid ggat
/X 2. farsa wd
V 3. Rama sER
X 4. Rarsw FwereR

Question Type : MCQ
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Question ID : 6182781094
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.48 Frear B Y §AET G50 & Feiec B a1e8 T 3¢foF 6 § A, 9 FTFE?
Ans X' 1 FHielH B I Adae FI31, 9UT FHATS Paste > Bold > Italic &1 3T@T &Hiar

o 2. FeH B 1 ST HE, 3 EH (Home) Hg & Hadial Hiee (Font) 9 & ‘B qam
I 3YITIT LT
x 3. T B & Wolde FHI3T, d2AT HHS Format Painter > Bold > Italics T 3UATaT &y

X 4 FiaHA B &Y G HL, dUT HATS Cirl + | T 34297 Hgar

Question Type : MCQ
Question ID : 6182781120
Status : Answered
Chosen Option : 4
Marks : 0.00

Q49 M3 Excel Y0 ¢ B, e M TARRE FA F AT, 1 fgeee war |
Ans X' 1. ofre i atsTS (sheet width)

25 2. sitem &1 9l (column width)

x 3. ¥ 1 Far$ aUT TETS (cell height and width)

of 4.7 & S (row height)

Question Type : MCQ
Question ID : 6182781114
Status : Answered
Chosen Option : 2
Marks : 0.00

Q.50 f¥zrst wrmdt (Windows XP) # Tee g & 1) T AT el T TR # g @
T aF caRd HFaT & §l
Ans X 1. weé g
W 2 TR

X 3. AR oiar
X 4. @ e

Question Type : MCQ
Question ID : 6182781090
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.51 %o A1:D5 3 frareht A gieh &7
Ans X' 1.9

W 220

X 3.4

X 4.5
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Question Type : MCQ
Question ID : 6182781125
Status : Answered
Chosen Option : 2
Marks : 1.00

Q.52 Ms.word # fie Rieg a= & farT, Ctrl + P & sfaRea R eiféwre Foit @1 3w fram o
THAT§?
Ans X' 1_Ctrl +F9

X 2. ctrl + Shift + W

X 3 At+F2
W 4.cti+F2

Question Type : MCQ
Question ID : 6182781103
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.53 o framw fer AEEE ¥ 2 T AF AT AP ATERTE _____ FEramand
Ans x 1. BasH sE

W 2. Barsw Fger

/< 3.1/0 e g

X 4w

Question Type : MCQ
Question ID : 6182781085
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.54 ms_Excel # ‘Cell Styles’ ®rR ¥ dest # Prrafaf@a & ¥ #ia w1 vua wea adi §72
Ans X" 1. 519 31T Teh THY TR T el T Yo 1 IS 0 A 3Rk Biafe o e e €, o
TCTS ST AT TR 3T grell &
#X 2. MS-Excel & WfEar & T 31 fee-ga Tersel gl & foies 39 oy ar aRafda ax
AL
X 3. Terse Bl e Tead, S Bire I 1A, TS, o, TaTseTeie g T,
T YT AT
o 4. SR iR B S o e By whterd aRafte @R ¥

Question Type : MCQ
Question ID : 6182781122
Status : Answered
Chosen Option : 3
Marks : 0.00

Q.55 Rrafafaa # ¥ #ia @1 v sr3eye Raew g §?
Ans x 1. calfex

X 2. #ife
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W 3 &
X 4B

Question Type : MCQ
Question ID : 6182781084
Status : Answered
Chosen Option : 1
Marks : 0.00

Q.56 Rt wurer 1 g L
Start — — MS Office — MS Word.
Ans X 1. Applications
x 2. Windows

X 3. Menu

J 4. All Programs

Question Type : MCQ
Question ID : 6182781095
Status : Answered
Chosen Option : 4
Marks : 1.00

Q.57 yrqey v MS-Excel Tizafie & uter Raffreer Tasit & 3o vex frar &, IfFa 3muer 2@ fF s
e Feer A Iuere YIaT Y g5 A€ 9T 1§ &2 319 WY ot ¥t A e St R area #)
YT FIT HIAT A1feT?

Ans  off 1 ey e 1 a1 aTIE W S e FaT afge
X 2. e Aot i AT IR R Forh AT AT
X 3. ey Ao 1 a1 TEH W s el BT ART
X 4. a1 2 TEH R FoF HT AR

Question Type : MCQ
Question ID : 6182781115
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